
STYLE GUIDE FOR THE AUTHORS

Please note that we are changing from APA 6th edition to newer 7th edition. Authors are 
requested to submit manuscripts formatted in APA style (American Psychological Association, 
7th ed.).

All manuscripts must include an abstract in English (maximum of 250 words). After the abstract 
please provide keywords.

Main text: 12 Times New Roman
Long citations (more than 40 words): 10 Times New Roman, indent by 1 tab either side, one 
empty line above and below, no quotation marks.

1.5 spacing

Format of headings
The following table demonstrates how to format headings in APA Style.

Level Format

1 Centered, Bold, Title Case Heading
Text begins as a new paragraph.

2 Flush Left, Bold, Title Case Heading
Text begins as a new paragraph.

3 Flush Left, Bold Italic, Title Case Heading
Text begins as a new paragraph.

4 Indented, Bold, Title Case Heading, Ending With a Period. Text begins on the 
same line and continues as a regular paragraph.

5 Indented, Bold Italic, Title Case Heading, Ending With a Period. Text begins on 
the same line and continues as a regular paragraph.

Note. In title case, most words are capitalized.

In-text citations (examples):

Author’s name and date in brackets:
The experience of critical incidents and effective reflection upon them allows teachers to control 
their classroom actions more consciously and create critical events (CE’s), which were described 
earlier as intended, planned and controlled (Woods, 1993).
Woods (1993) believes that critical events are structured and occur in well-defined staged of 
conceptualization . . . 

Two authors:
(Ballantyne & Packer, 1995)
As Ballantyne and Packer (1995) demonstrate …

Three authors:
(Barker, Callahan, & Ferreira, 2009)

Subsequent use:
(Barker et al., 2009)



Six authors or more:
Lorenz et al. (1998) argued…
(Lorenz et al., 1998)

Authors whose last names are the same:
(D. Francis, 1985; H. Francis, 2004)

Online sources (unpaginated), provide paragraph or section title instead:
(Peterson & Clark, 1978, para. 4)
(Moss, Springer, & Dehr, 2008, Discussion section, para. 1) 

No author, provide shortened title:
(“Primary Teachers Talking,” 2007)
(Reflective Practice, 2005, pp. 12−25) 

Secondary citations:
Smith (as cited in Maxx & Meyer, 2000) noted that “there is . . . .”

Citation within citation:
As it has been noted that “there is no relevance . . . (Smith, 2005)” (Maxx & Meyer, 2000, p. 129).

& vs. and:
As Smithson and Stones (1999) demonstrated. . . 
. . . as has been shown (Smithson & Stones, 1999) . . .
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